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Accessing Brainier

1. To access Brainier, go to the Self-Service login page where you will be directed
to the HR Portal.

EMORY UNIVERSITY

Human Resources Search jobs Contact HR

BENEFITS - REWARDS -~ CAREER ~ LEARNIN

WELLNESS ~ WORK LIFE ~ RESOURCES ~ a

2. Select the Learning Management tile.

v Self Service

Learning Management
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3. Inside the tile, you will be able to view Learning Management — Brainier tile.
Select the Learning Management — Brainier tile and you will be directed to the
Brainier home page.

Learning Management

Learning Management - Brainier Learning Management - ELMS

®
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User Dashboard

1. Once you have logged into Brainier the first screen that you see will be your
home dashboard.

EMORY

I L/:D Dashboard 5 _
B My Leamin g =5 = o My Learning § Daily Snapshot
£9  All Learnin, g ASSIGNED COMPLETED RECOMMENDED BOOKMARKED
[E] Social Leamin g

Available Class Happening
Today

=1 Admin 286 #2

Training for LMS 6/16/23 Pt 2
?
Need Help? AR
tmhelp
@emory.edu
S &

AVAILABLE REGISTERED

< Training for LMS 6/16/23 Pt 2 1.432

g for LMS 6/16/23 P12 1.432

<= Clinical Research Orientation

< Clinical Research Orientation 8, 023 - 8:30 AM -\\
< Clinical Research Orient 09/11/2023 - 8:30 AM —
2 > >

2. Any training that has been assigned to you will be visible under My Learning-
Assigned. Select the learning object to complete your assignment.

o

My Learning

oo

ASSIGHNED STARTED COMPLETED RECOMMEMNDED BOOKMARKED

= Admin 286 ¥2
= Building Supportive Communities: Clery Act and Title 1X
= Emeory Cybersecurity Awareness Training

= Viclence in the Workplace for Staff and Faculty

User Dashboard
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3. Any training that you have started, not completed, will be visible under My

Learning- Started. Select the learning object to complete the training.

My Learning o

ASSIGMED STARTED COMPLETED RECOMMENDED BOOKMARKED
[ 3e0-Degres Feedback and Personal Development Plans 06/16/2023-1:22 FM
<& Training for admins 06/16/2023 - 9:54 AM [ ]
3 11 Laws of Likability: Relationship Networking ... Because People Do 06/16/2023 - 2:53 AM
= Admin 286 #2 06/16/2023 - 7:57 AM N
%= Communication for Inclusion 06/02/2023-918 AM
3 Tata

4. Any training that you have completed will be visible under My Learning-
Completed. If there is a certificate attached to your completed training, select
the download icon to download your certificate.

My Learning
ASSIGNED STARTED COMPLETED RECOMMENDED BOOKMARKED
&= Admin 287 For Training 06/16/2023 - 1:42 PM
&= Admin 286 For All 06/16/2023 - 10:22 AN
- Customer Service Disappointment to Resolution 06/16/2023 - B:45 AM O
= Admin 287 - Training 06/13/2023 -11:00 AN
2% Training for LMS 06/12/2023 - 5:00 PM

View All

User Dashboard




EMORY

+YOL

5. There may be recommended training that your management may feel would

be good for you to take. Those trainings will be visible under

My Learning-

BOOKMARKED

Recommended.
My Learning
ASSIGNED STARTED COMPLETED RECOMMENDED
Title Recommended By
<=5 Customer Service Training .

6. Any training that you would like to save, and complete later, can be
bookmarked. Those saved trainings will be visible under My Learning-

Bookmarked.
ASSIGMED STARTED COMPLETED RECOMMEMDED BOOKMARKED
9 11 Laws of Likability: Relationship Metworking ... Because People Do Business with Peol 507 S0 SF 5F ot
<= Admin 286 gl e g
<= Admin 286 #2 kgl i gl g gy g
2= Training for LMS Part 3 kgl gl gl gl g

User Dashboard
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7. The Classes widget allows you to view all classes that are available for you to
register. It also allows you to view classes that you have been registered for.

ooo

Classes

AVAILABLE REGISTERED

Location 2 Start Date ~

= Admin 286 1599 Clifton 06/09/2023 - 9:00 AM

e

8. The Daily Snapshot is a widget that allows you to view unread messages,
unread notifications and will populate different learning objects using a
backend algorithm that may be important to you.

Daily Snapshot :

Object Bookmarked This
Week

OpenSesame

11 Laws of Likability:
Relationship Networking ...
Because People Do Business
with People They Like | Michelle

Tillie | ArdArrmae

oY 2 o4

User Dashboard
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9. The left panel on your screen allows you to access the same information from

the widgets.

EMORY

UUNIVERSITY

() Dashboard

I My Learning ~
Assigned
Started

Completed

Recommended

Bookmarked

I o All Learning -~

Browse By Title
Browse By Author
Browse By Tag

Browse By Type

Messages
® Notifications
Documents

Calendar

Need Help?

tmhelp
@emory.edu

User Dashboard

Dashboard: allows you to access your home screen.

My Learning: another way to view your assigned,
started, completed, recommended and
bookmarked training.

All Learning: a way to search the learning objects
that are available for you to access.
1. Browse By Title: Allows you to search
learning objects in Brainier by title.

2. Browse By Author: Allows you to search by
author’s of the available learning objects.

3. Browse By Tag: Allows you to search for
specific training.

4. Browse By Type: Allows you to search the
different learning object types in Brainier.

Messages: any emails that you have sent and
received from members within your group.

Notifications: where users can view system
notifications from today, yesterday, and earlier.

Documents: folder that allows you to view all
documents that you have the ability to view.

Calendar: allows you to view your trainings for the
month.

8



EMORY

Searching For A Learning Object

1. You can search for an object by either the search bar, at the top, or under all
learning.

s

(» Dashboard

[E] My Learning -

‘@ All Learning ~ FEERe ASSIGNED STARTED COMPLETED RECOMMENDED BOOKMARKED

Browse By Title

Browse By Author Title - Status ¢ Progress Due Date ~

Browse By Tag
=] 6 Keys to Successful Digital Training
Browse By Type

=3 Access 365: Advanced

2. Inthe search bar, you can search by keywords and all objects that have that
keyword will be visible. Or, if you know the name of the training you need to
take, you can search that way.

EMORY

a

Communication and the Science of Great Team Building

Communication for Inclusion

@

.

>< = Communication for Inclusion {Faculty and staff)
() Dashboard =1 Communication for Inclusion (Graduate Students)
My Learning - = Communication Personality Quiz I
All Learnin -~ s
I 5 9 = Communication Tune Up
Browse By Title
= Effective Communications: Electronic Communications
Browse By Author
Browse By Tag = Barriers to Effective Communication
Browse By Type
= Identify Your Communication Styles
Message
= Effective Communications: Communicating Upward
Documen t
calend =
3

I Need Help? I

Searching For A Learning Object




3. If you search under Browse By Title, based on subjects you have added to your
profile, they will be visible for you in the top row. Any new objects that have
been created will be visible under the New Courses section. All Titles displays
all learning objects in the system you can access.

Q) Dashboard
[ MyLeaming
£ AllLeaming Because You're Interested In Business Skills
Browse By Title
Browse By Author
Q () Q L) ] Q
st " “ " " i "
Browse By Type OpenSesame  OpenSesame OpenSesame OpenSesame OpenSesame  OpenSesame
[ Social Learning
>
Messages jcation
@ Notifications

Documents

k32224 12Vins trofrdrdridr

Calendar
New Courses
» =~ =~
A 3 6/16/23P:2 Trak 6116/8P12 Trai 6/16/23 Training for LMS Part 1 Vorkplace for Seaff
9 2 =

L
frirtrirdr 2 Views Trirdrirdr e Trirdrirdr 2Vens trirdrirdr 2w Trirdrdrdr
3V driririrer

All Titles

~ A ~ ~ A A A

OpenSesame OpenSesame  OpenSesame OpenSesame OpenSesame OpenSesame  OpenSesame

4. After you have browsed the trainings offered in Brainier, you will need select
the training you would like to take.

10
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Completing A Learning Object

1. Once you have selected the learning object you would like to take; you are now
able to view details about this object. The details include the author of this

object, the_ durati_on, description, etc.

11 Laws of Likability: Relationship Networking ... Because People Do Business with People They Like | Michelle
Tillis Lederman

Author: SuperaAdmin Account

Length: 15m

he 11 Laws of Likability is a guide to networking built on one simple fact: people do business ‘
| explain how 1o discover your most likable characteristics, start conversations and keep them

preson o peoste Open Sesame

going, and make a lastin:

Not Started

0%

Object Details

{
11 Laws of Likability: Relationship Networking ... 0%

Because People Do Business with People They Like Complete

Michelle Tillis Lederman

Type: SCORM

Length: 15m

2. If you are not ready to take this object, you can bookmark by selecting the
bookmark to take later.

11 Laws of Likability: Relationship Networking ... Because People Do Business with People They Like | Michelle ]
Tillis Lederman
Author: SuperAdmin Account
Length: 15m
guide to networking built on one simple fact: people do business . 1

ur most likable characteristics, start conversations and keep them

io i s ikability
wi ; s will exq s
going, and make = lasting positive impression on people.

Not Started @

0%

Object Details
11 Laws of Likability: Relationship Networking . 0%

Because People Do Business with People They Like comalsis
Michelle Tillis Lederman

Type: SCORM

Length: 15m

11

Completing A Learning Object




EMORY

3. If you are ready to take this object, select the start button. If you started, and

haven’t completed your training, the percentage will update once training has
been paused.

Author: SuperAdmin Account
Length: Thr 43m

Tags: Open Sesame Software

Description: Access 365 Advanced will further build upon the topics covered in the Access 365 Introduction and Intermediate .
courses. Students will review how to improve the structure of an Access database, maintain an Access database, create and medify
Switchboards, configure security and multi-user environments, automate processes with VBA (Visual Basic for Applications), and

use Table Events. This course has an assessment which may be required for a certificate to be generated Open Sesq m e

Not Started I:I

0% 14 Views

Object Details

Access 365: Advanced 0%

°
Type: SCORM Complete @
Length: Thr 43m

4. Some trainings are single learning objects while some trainings have multiple
learning objects, complex objects, to complete. Remember to make sure you
have completed all learning objects as that is how the system will confirm you

‘have completed your training.

Communication for Inclusion

—_—

| |
Fusthor: Quincy Fostern. Melody Sidey

Tags: o=

Object Details

Communication for Inclusion (Employess and

12
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5. When you have completed your training, you will see 100% completion. If a
certificate is attached, you can download your certificate for your records.

Customer Service Training

Author: Lauren-Ashley Mincey
Rating: ¥y ¥ ¥ ¥r ¥r o)

Length: 2 hours

Cost: §75.00
Description: This class will detail information on best practices on customer service.

Completed os/16/2023- 11:00 am
I 100%

@= 1

11 Views

Object Details

Start Date: 06/16/2023 - 9:00 AM Add to Calendar
End Date: 06/16/2023 - 11:00 AM

Facility: 1599 Clifton

Faculty:

| Completed
| Customer Service Training

Type: Class

Length: 2 hours

6. That’sit! You have completed your training.

Completing A Learning Object
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Profile Page

1. To edit your profile page, at the top of your screen, select the drop down and
select My Profile.

EG

2. Onyour profile screen, you can view your name/ job title/ email address/ phone
number and other prepopulated information unique to you from the PeopleSoft
system. You can also change your profile picture and your banner background.

Select the banner, or name avatar, to make those changes.

Your Name Here

Your Job Title
Your Email Address

More v

18 Views

14
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3.

Under Subjects I’'m Interested In, you can type in a subject that you are
interested in. This is based on tags that are in the system on specific
trainings unique to different learning objects. When you search for
these classes on the home dashboard under Browse By Title; then,
objects associated with that subject will populate.

Subjects I'm Interested In:

1 s Skills Communication X

You can upload a file to add to your profile. This will be visible to you and your
manager. Select choose file to add a file to your page. Select private if you only
want to have access to view this file and not allow your manager visibility.
Select submit once you are ready to upload your file.

SOCIAL FILES

No records found

Choose File Brainier SuperAdmin User Guides.pptx

o
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Contact Us
If you have general questions, or comments, please reach out to
talent.management@emory.edu

If you have technical issues, please reach out to tmhelp@emory.edu

Glossary

1.

2.

9.

User Dashboard: The home screen of the user.

Groups: hierarchy in the system. Emory University employees are grouped by their department.
Assigned : any training that has been assigned to you.

Started : any training that you have started but not completed.

Completed: any trainings that you have completed.

Recommended: trainings that have been recommended by management.

Bookmarked: any trainings that you save to take later.

Learning Objects: trainings that has been added to the system for a user to take.
* Single Objects: standalone learning objects that can be completed by themselves.
* Complex Objects: a combined group of learning objects, in a track, where all steps need to be
completed.
* Authors: user or outside contributor who is teaching this object.
* Length: duration of the learning object.
* Tags: words that help users find specific training easily.
* Description: if provided, detailed information about this object.

Keywords: words that can be searched using the search bar to find related topics to this word.

10. My Profile: your profile page will display information that is pulled from PeopleSoft.

16
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